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	INNOVATION ADVISORY AND 
INNOVATION SUPPORT SERVICES



Guidelines for an application for State aid
A) Foreword
This document serves as a vade-mecum for companies to prepare their application for State aid for: 

Innovation advisory and innovation support services.

Legal basis: Art. 9, law of 5 June 2009 on the promotion of Research, Development and Innovation.

It contains guidelines, that lay down the essential elements to be covered in the application documents relating to public assistance. 

This document completes the formal aid application sent by mail to: 
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Luxinnovation GIE

7, Rue Alcide de Gasperi 

L-1615 Luxembourg-Kirchberg.

The aid application must be handed in prior to the commencement of the project/programme within the company. 

This document outlines a structure for the descriptive part of the project which may be adapted according to specific requirements. Further information may be requested from the applicant in order to enable the aid application to be investigated. 

All the data collected in this request for public assistance are treated using computer systems in accordance with the law on personal data protection of 2 August 2002
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	B) GENERAL INFORMATION 


1. Information about the applicant company
	Identification OF THE COMPANY

	Company name:
	 FORMTEXT 


	Address:
	

	Activity:
	

	NACE code:
	

	Business permit:
	No.

of 

	Operating permit (classified premises)
	No. 

of 

	V.A.T. number:
	

	National registration:
	

	Bank:
	IBAN LU

	Share capital: 
	

	Website:
	www. 

	Identification OF the CONTACT PERSON

	Surname, First name
	
	Telephone
	

	Position
	
	Fax
	

	
	
	E-mail
	

	SHAREHOLDERS

	Name of the companyg or individual
	% of the capital held 
	Workforce
	Turnover
	Balance sheet total 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL
	
	
	
	


2. Analysis of the “small or medium-sized enterprise” criterion
	REFERENCE SHAREHOLDERS’
 PARTICIPATING INTERESTS

	Name of the shareholder
	Name of the company
	% of the capital held 
	Workforce
	Turnover
	Balance sheet total 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	participatiNG INTERESTS HELD BY THE APPLICANT company

	Name of the company
	% of the capital held 
	Workforce
	Turnover
	Balance sheet total 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Employment-related information 
3.1. Workforce on the application date (in full-time equivalents):

	
	Total
	OF WHICH R&D PERSONNEL

	Open-ended contracts
	
	

	Fixed-term contracts
	
	

	Temporary personnel
	
	


3.2. Evolution of the workforce 
	DATE
	TOTAL PERSONNEL
	cross-border commuters
	LUXEMBOURG residents
	FOREIGN RESIDENTS

	__ / __ / ____
	
	
	
	

	__ / __ / ____
	
	
	
	

	__ / __ / ____
	
	
	
	


4. Evolution of the company’s main parameters over at least the last 3 accounting years 
4.1. Reference period 

	REFERENCE PERIOD – ACCOUNTING YEARS 

	Annual accounting date (DD/MM) 
	


4.2. Evolution of investments over recent accounting years 

	YEAR
	InvestmentS (A)
	DEPRECIATION (B)
	NET INVESTMENTS (A-B)

	20__ 
	
	
	

	20__
	
	
	

	20__
	
	
	

	Total
	
	
	


4.3. Evolution of production 

	year
	Production IN TERMS OF volume (Unit):
	Turnover
(IN EUR)
	OF WHICH % exportS

	20__
	
	
	

	20__
	
	
	

	20__
	
	
	


4.4. Evolution of R&D expenditure 

	year
	R&D EXPENDITURE (IN EUR):
	% Turnover

	20__
	
	

	20__
	
	

	20__
	
	


4.5. Results trend 

	year
	net profit after tax
	PROFITS DISTRIBUTED (DIVIDENDS, SHARES)

	20__
	
	

	20__
	
	

	20__
	
	


	C) INFORMATION ABOUT THE RESEARCH PROJECT


	Project title
	

	Project implementation period 
	Commencement date
	

	
	Completion date of the project 
	

	How does the project fit in with the strategy of the company? 
	


	NATURE OF THE SERVICE(s) REQUESTED 

	Innovation advisory services

	Definition of an innovation strategy
	
	Consultancy for acquisition, protection and trade in intellectual property rights and for licensing agreements
	

	Analysis of the value chain 
	
	Training for innovative project

	

	Strategic marketing

	
	Other (please specify)
	

	Launch of RDI projects
	
	Innovation support services 

	Support for change
	
	

	Product design
	
	Temporary use of premises
	

	Process improvement
	
	Use of laboratories
	

	Management of collaborative R&D projects
	
	Data banks, technical libraries
	

	Technology watch services 
	
	Research-related costs (markets, quality, etc.)
	

	Consultancy on the use of standards
	
	Testing and certification
	

	Consultancy on technology transfer 
	
	Other (please specify)
	


	Person in charge of the project within the company
	Surname(s) – First name(s)
	Position(s)
	Qualification – Experience

	
	
	
	


	EXPECTED RESULTS OF THE PROJECT

	Definition of an innovation or intellectual property strategy
	
	Preparation for a technology transfer
	

	Preparation for a R&D project or programme
	
	Valorisation of a result of a R&D activity
	

	Support for the implementation of a RDI project
	
	Recruitment of people dedicated to R&D 
	

	Establishment of a long-term R&D activity
	
	Other (please specify) 
	

	Access to scientific and technical information and technology watch tools
	
	
	


	Specify the expected results of the project
	


	FINANCING PLAN FORECAST FOR THE PROJECT 


	COSTS OF THE SERVICE(S)
	RESOURCES

	SERVICE PROVIDERS
	AMOUNTS
	SOURCE
	AMOUNT
	%

	
	€
	Own funds
	€
	

	
	€
	Subsidies (Art. 9)
 
	€
	

	
	€
	Other (please specify): 


	€
	

	TOTAL


	€
	TOTAL 
	€
	


	ATTACHMENTS 


· The proposals for aid and the detailed estimates of the service providers selected (the proposals for aid shall specify the deliverables; the estimates shall include the man-day costs and the number of days scheduled for each phase of the project) 

· Balance sheets and profit and loss accounts for the last accounting year (if the company has been in existence for fewer than three years, it shall submit a detailed business plan)

· Legal organisation chart (specifying existing links, the percentage participating interests and the company name, address, distribution of the share capital, workforce, turnover and balance sheet total (data of the last accounting year ended) for each company)

· Bank account identification document 

· Company’s statuses(for a first application for aid from the Ministry of Economic Affairs and Foreign Trade, otherwise the co-ordinated statuses if any changes have been made)

· Any other documents considered helpful
The Ministry strongly encourages the drafting of specifications enabling several offers to be compared. Companies may, at their own discretion, attach the specifications on which the proposals for aid are based. 

	D) DECLARATION ON HONOUR AND COMMITMENTS


I - We
 the undersigned (Surname(s) – First name(s) and position
)

……………………………………………………………………………………………………………………….………………………………………………
……………………………………………………………………………………………………………………….………………………………………………
Hereby certify that the company………………………………………………...………………………………………….………………….

has been informed of, and commits to comply with the following provisions
: 

( the company is compliant with  tax and social security obligations; 

( the project/programme or R&D programme has not been commenced prior to submitting the aid application to the Ministry of Economic Affairs and Foreign Trade; 

( the company has no legal or commercial links with the selected service provider; 
( the project is not being implemented, in whole or in part, on behalf of a third party; 

( the costs charged in the framework of the project are not covered, in whole or in part, by any other State aid measure. . Also, the company commits itself, not to apply for co-financing for the costs charged to the R&D project/programme at any other national or Community authorities; 

( the company is financially sound and has not commenced bankruptcy proceedings; 

( the company commits itself, to immediately  alert the Ministry of Economic Affairs and Foreign Trade of any substantial change which may occur in the framework of the project (project stopped, put on hold or scaled back, etc.) or in its situation (in the event of bankruptcy, etc.); 

( the company shall reimburse the capital subsidies paid in the event of mismanagement or non-compliance with generally-accepted rules or in the event of failure to comply with one or more of its commitments in accordance with the provisions of Article 21 of the law of 5 June 2009 on the promotion of research, development and innovation.
Furthermore, with regard to the provisions of the Grand-Ducal Regulation of 16 March 2005, the company declares that it is a:
( small enterprise 


( medium-sized enterprise 


( large enterprise

The accuracy of the data supplied is certified.

	Done in 
	
	on 
	

	Signature(s) and stamp of the undertaking: 
	 


	E) SPECIMEN AID APPLICATION LETTER


Letter to be sent for the attention of the Minister for Economic Affairs and Foreign Trade to:
Luxinnovation

7, Rue Alcide de Gasperi

L – 1615 Luxembourg 

Re.: Aid application in the framework of Art. 9 of the law of 5 June 2009 on the promotion of innovation, research and development. 

Dear Sir, 

Company  x is promoting an innovation project entitled “…” for which the company wishes to have recourse to innovation advisory and/or innovation support services. This project aims to … (specify the objective).

We are hereby requesting aid from the Ministry for Economic Affairs and Foreign Trade in the framework of Article 9 of the aforementioned law of €xx for an eligible expenditure assessment basis of €xx, i.e. a xx% rate of aid. 

The study is scheduled to commence on…. 

The aid application is appended hereto. 

Date, place
Signature (surname-first name, position)

Company stamp. 

Summary of the documents required to prepare the aid application:


Aid application letter (cf. specimen in part E)


General information (Part B of the vade-mecum and attachments)


Project description (Part C of the vade-mecum) 


Declaration on honour and commitments by the company (Part D of the vade-mecum) 


Attachments.


These documents may be written in: French, German or English.








� Reference shareholders are those who hold more than 25% of the capital of the applicant undertaking. 


� Only training not eligible with regard to continuing vocational training may be taken into account. 


� Excluding expenditure relating to the market launch of a product/process or service. 


� Legal basis: Art. 9 (innovation advisory and innovation support services) of the law of 5 June 2009 on the promotion of research, development and innovation. 


� Delete as applicable


� Individual(s) authorised to commit the undertaking


� Tick the corresponding boxes
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